
THE HONG KONG FEDERATION OF YOUTH GROUPS LEADERSHIP INSTITUTE  

香港青年協會領袖學院 — 場地拍攝租用申請表  

Part I: Information of Organization 申請機構資料 

Name of Registered Organization: _________________________________________________________ (English) 

機構登記名稱: _________________________________________________________ (中文) 

Business Nature 機構性質 :  ____________________________________________________________________ 

Name of Applicant 申請人姓名:   ________________________ (中文) ________________________(English) 

Position/Department of Applicant 申請人職位/部門: ________________________________________________________ 

Correspondence Address 通訊地址: _______________________________________________________________________ 

Tel. No. 聯絡電話: __________________________ Fax. No. 傳真號碼: ________________________ 

Email Address 電郵地址:  _____________________________________________________ 

Name of Person-in-charge on Event Date 當日活動負責人姓名:______________________ 

Tel. No. 聯絡電話: __________________________ 

 

Part II: Shooting Details 拍攝申請詳情 
 

Venue(s) 拍攝場地: __________________________________________________ 

Date & Time of Hire 租用日期及時間: __________________________________________________  

Nature of Filming 拍攝性質：□ Business 商業拍攝／□ Non-profit 非牟利拍攝／□ Others 其他：______________ 

Film Type 影片類型：□ Film 電影／□ TV Drama 電視劇集／□ Internet Programme 網上節目 □ Advertisement 廣告／
□ Educational 教育 / □ Public Affairs 公共事務/ □ 其他：___________________________ 

Number of filming crew members (including production staff and actors/actresses)  
拍攝隊人數（包括製作人員及演員）：____________________________________ 

Public Broadcast 
公開播放： 

□ No 不會 
□ Yes, please indicate the channel(s) 會，請註明播放平台及放映日期 ：_____________ 

Transport 搬運方法： □ 貨車 / □ 客貨車 / □ 其他：___________________________ 

Self-setting scene 
自行陳設場景：  

□ No 不會 
 
□ Yes, please indicate method and location 會，請註明方法及地點： 
 
__________________________________________________________ 
 

Equipment List 器材清單及道具#： 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 
 



 

Filming Synopsis and Details Shooting Plan 故事大綱及拍攝程序#： 
 

_____________________________________________________________________________________________ 

_____________________________________________________________________________________________ 

Will the following effects/shots take place during filming operation? 拍攝時會否使用以下效果／有否以下鏡頭： 

(1) Pyrotechnic effect 

煙火效果 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(2) Lighting of fire 

生火 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(3) Smoking  

吸煙 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(4) Use compressed/ejected gas 

使用壓縮／噴發氣體 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(5) Use imitation firearm 

使用仿製槍械/火器 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(6) Pornographic 

色情／裸露鏡頭 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(7) Violence 

暴力鏡頭 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(8) Foul Language 

粗言穢語內容 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 

(9) Ghost / Political / Religious 

鬼怪／政治／宗教內容 

□ No 不會 

□ Yes, please indicate 會，請註明：_____________________ 
# If the space provided is insufficient for filling in the information required, please continue on a separate sheet(s) 
如空位不足，請自行加紙補充 

Booking Arrangement 申請須知: 

1. Other venue(s) might be reserved by third party for events or activities. We cannot guarantee that other parties will not  

create noise or crowds on the day of shooting. If the applicant has any noise concern, please reserve nearby venues at the 

same time. 所有沒有預約的房間，均有機會租借予第三方舉行任何活動。我們不能保證拍攝當日第三方的活動不製

造噪音或人流。若擔心第三方的活動對閣下的拍攝造成影響，請同時租用附近房間。 

2. Corridors must be hired for large-scale filming in order to place equipment or as a waiting area for staff.  

At the same time, sufficient areas must be reserved for pedestrians to pass through. 

大型拍攝必須租用走廊，以便放置器材物資或作為工作人員的等候區，但同時須保留足夠通道讓行人經過。 

3.  Depending on the content and size of the filming, applicants may be required to pay additional electricity and  

air-conditioning charges. 視乎拍攝內容及規模，申請者或須另付電費及冷氣費。 

 

□ I undertake to observe and consent with the terms and conditions on the application form, Booking Arrangement and 

Regulations relating to equipment booking. 本人已細閱、明白及同意本申請表的內容、申請須知及場地使用守則。 

 

 

 

 

_________________________________ 

Signatory (with official Chop) 姓名及簽署(公司印章) 

Name 姓名: ____________________ 

Position 職位: __________________ 

Date 日期: _____________________ 

 


